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COVERNMENT OF 1"11E DISTRICT OF COLUMBIA

ADMINISTRATIVE ISSUANCE SYSTEM

L . ey - e w e
Linyor’s Memorandin 76-100

July 23, 1976
TO: Advisory Neighborhood Commaission # \J l,ﬂ
ORIGINATOR: Comer S. Coppie, Special Assistant™s 4Z/Nayor for

. Budget and Management Systems
SUBJECT: Transition Quarter Allocation nnd Other Fiscal Procédures for
Advisory Neighborhood Cormissions

The purpogse of this memorandum is to initizte the funding cycle
for the Advisory Neighborhood Commissions and to provide-instructions and
guidance with respect to certain admninistrative and fiscal procedures all
Advisory Neigllborhood Commissions will be required to follow.

The Congress has completed its, action on the District of Columbia's
budget for Fiscal Year 1976 and the Transitiou Quarter. This appropriations
action hes been approved by ,the President,

Because Of the lite enactment of the appropriations bill for Fiscal
Year 1976, funding for the Advisory Neighborhiood Commissions will be initiated
as of July 1, 1976. ach Commission shall receive its initial. allocation for
the Transition Quarter, and thercafter, as of October 1 of -each year, cac.h
Cormumnission shall receive 2 quarterly allocation pursuant to Section 738 of
the District of Columllia Sel{-Government alld Governmental) Reorganizavion Act.

The totel enpropriated amount available to be allocated 'to the
Jdvigory Keighborhood Commissions for the Transition Quarter is $136.!.00.
Your ANC transition Quarter allocation 1s $ This amount will
not be supplemented from appropriated funds; however, the funds do not lapse
if there is an unexpendcd balance at the end of a fiscal peri.od, Al) funds
allocated tOo an ANC will be available until expended. Each AUC is requi,red,
however, tO prepare and approve a quarterly finzncial report.” .rnis m\:st be
completed within 30 days foilowing the end of the quarterly period. Forms
wiil be provided to prepare these reports.

It is absolutel}' necessary that each ANC have Ol file with the ARZ
Information Office its treaslll:er's namne, the ARC business address and phouce
number. 17he .quarterly allocations will he madc to the AXNCs by twne Inforwma-
tiorn Office,* Office of the Secretariat for the District ¢f Columbia, That
office will be responsible for preparing Vouchers for Miscellancous Fayment
in the desigrated amounts tO cech AXC, Vouchers will be preparcd only if the
ANC has met the financial requivaments cscablished by the District of Columtia

i Auditor in those ANC Regulztiens published in the D.C. Register, Apsil 15,
o 1976. These vouchers will thea be forwarded to the Districl Accounting Office
[or validation and preparation of a check to de made out to the designated ANC

{Ceg., ANC 1A).
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It will be the responsibility oOf each treasuver to designate a
finencial institution in the District of Columbia as a depesitory for receipt
of (¢ aitlocated funds. ghe name o[ this financial instituticn, address and
the auC z2ccount number must also be on file with the ANe Information Office.
1his infol-mation will be provided to the Infonnation office by the District
of Columbia Auditor. “After the checks have been prepared, the District
Accounting Office will mail the checks to the financial institution designated

by the ANC.

For the Transition Quarter, proposcd budget forms on which ANCs
will document their spending plans will not be required. However, cormencing
with Fiscal Year 1977 (Cctober 1,1976), there will be a minimal number of
budget forms on which each Anc will develop its quarterly budget plan. These
forms will be prepared by the Office of Budget and Management Systems and
distributed by the Information Office. The following expenditure categories
will be utilized in formulating budgets and financial. plan.reports:

Personal Services and'Benefits
Consultant or Contractual Services
« Local Travel and Transportation
Rent (office space, equipment)
Communicetions (postage, telephones)
Utilities (electricity, gas, steam)
Printing and Reproduction’
office Supplies and Materials
fnsurance Liabtility

It will be the responsibility Of eich Conmission tO maintaina Con-
trol and to ensure theiutegrity of its financial accounts. The purposes
for which these funds are expended should be censistent with the !NCs legis-
lative nandate to advise the Mayor, City Council, Executive agencies and
other entities of the pistriet Government with respect to all proposed
matters Of goverament policy. In the absence of specific authority, Zunds
allocated to the ANCs may not be used for such purposes as to furrish
rcfreshnlents, meals, or out-of-town travel expenses. Funds allocated to
the ANCs may not be used for purposes involVing partisan political czctivity
or for persvnal subsistence cxpenses of any kind. Questions regarding these
limitations should be addressed to the ANC Information Office.

At .the end of each quarter, each Commission shall prepare and approve
a quarterly’ financial report. This report will be. a public. document. 't will
be used by the Office of the District fuditor and the Office of Budget and
Manageient Systems tO review the program and financial operati.ons of AnCse



