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TO: Advisory Neighborhood Corr:nission # (J II.
ORIGINATOR: Comer S. Coppie, Special ASsistant~4t/.,aYorfor

Budget and Management Systems
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The purpose of this rnemor~ndum is to initi~te the funding cycle
for the Advisory Neighborhood Co~issions nnd to provide-instructions and
guidallce \o7ith respect to certain administrative and fiscal procedures all
Advisory Neigl1borhood Commissions will be required to follow.

The Congress has completed it~ action on the District of Columbia's
b~dget for Fiscal Year 1976 and the Transitiou Quartp-r. Th~s appropriations
nction hes been approved by ,the President.

Bec~use of the lite enactment of the appropriations bill for Fiscal
Year 1976, fundb1g fo~ the Advisory Neighborllood Conmis~ions will be initiat~c

as of July 1, 1976. Eech Co~ission'shall receive its initial. allocation for
the Transition Quarter, ,md therc:after. as o[ October 1 of ·e..cn Yt:ar, cac.h
Co~nission ~hall recciv~ a quarterly allocation purGuant to Section 73C of
the> l>ist.rict of Col um1Jia ScI f-Government alld Government~l :tcOl.'gnni :'.~~i.·ion Act.

'£he totel .'pprop'.·ioted tlm,"')U:lt availablc' to be allocated 'to the
J..dviso~r Neir,hborhood Co..rnissiotls for the Transition Quarter is $136.!.OO.
Your A.~C 'i'r':l'lsition QUl'\rter allocation 1s $ This amount t.;ill
not be supplementerl fr.om appropriat~d' funds; hOHever. tlH~ f-unds do 110t lapse
if there i.s an t!'·l.~:<pend(;cl balance at the end of a fisc?l peri.od, AI) fund~;

allocated to an JmC \~il1 be available until m:pended. Each AUC is requi,red,
hm·!ever. to prepare and approve a quarte::rly £in~r"cial report.· . rnis m\:st be
complcted within )0 days fo~ Im-:ine the end of th~ quarterly period. Fo::-rlls
will be provided to prepare these reports.
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It is absolutel}' nece:;sa:..-y that each A:·!C have Oll file 't"ith the ANe

Illform3tion Office its treasl1l:er' s na>:le. th~ I'J~C business address <,."d phOlLC
number. The .quarterly allocations \\lUI he mnd~ co the AXCs by the In[or:ua­
tior. Office,' Office of the Secn~tariat for the District of Colt:rnbia. That
office 't·,lll bp- :::-cspon~ib Ie for preparing Voucl1crs for ~Hscell.:lncous Fayment
i~\ thi;~ clesignat('d &:!mount:> to c"d, f\j-:C, Vouchers vill be prcp... rc:cl only if the
A:~C has rr.ct tht:: financial re<j.ti.re:::,0nts c:sra~J.i.::;ht::d by the Dist:::-ict cf. C(ll\lla~ia

kJditor in tl,(·sc ANC ncglll~!t!.o~I" l'dJ! i.shed in the D.C. R('g\.ster. Af'~-il 15,
1976. n-.cse vOllchers \\lill d,c:l be fl>rt-13L"ded to the Di.st.ric:" Account~,I'!ti O'ffil~C

[or vali.cl~ti.on and I'l"eparatio:l of a chcd<: to i>~ made out to the clcsi£~J-.ated Aj';C
\ c • g ., ANG 1A).
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It ,,,ill be the rcspo:lsibil ity of each treasurer to dcsi~n.:lte a
fi;,-:;lCi::l ir.stit'.ution in thE: District of Columbia a" ;). depository for receipt
(.f t::c: ~i.loc,:.t(;d [\.lilUS. '.il1l~ n~n2 o[ this fil1~tncial insl.t.Luticll, tiddr('c~ "nil
the ,"';c ~ccount number li'.USt <11so be on file with the ANe Information Office.
lhis infol-mation ,,,ill be provided to the Infonnation office by the District
of Collomhia Auditor. -After the checks hnve b~en prepared, the District
Accounting Office ,.;rill mail the checks to the fin.:\ncial institution designated
by the A.'\C.

For the Transition Quarter, proposed budr.et forms on which ANCs
"'ill docUI!1ent their spending plans wiJ 1 not be required. However, commencing
with Fiscal Year 1977 (Cctober 1,1976), there will be a minimal number of
budget forms on which each AlvC \.;rill develop its quarterly budget plan. These
forms will be prepared by the Office of Budget and Management Systems and
distributed by the Information Office. The follo\o1'ing p.xpenditure categories
,~ill he utilized in formulat.ing budgets and financia:. plan. reports:
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Personal Services and'Benefits
Consultant or Contractual Services
Local Travel and Transportation
Rent (office ~p~ce, equip~ent)

COllmunic~ti.oll:> (postage, telephones)
Utilities (electricity, gas, steam)
Printing nnd Reproduction'
office 5l.pplies and Materials
Insur C'.nc(~ Lial:· iIi ty

It will. be the TE's;>on ..ibilit~· of c1ch Commission to lI'a::'ntai":l c )n­
trol a~d to ensur~ theiutegrity of its financial accountG. The purposes
for which these f~nds are expended should be c~nsistent with the !NCs legis­
lative mandate to advise the ~rayor. City Council, Executive agencies and
other entities of the District: Government with respect to all proposed
ntattc·rs of government policy. In the absence of specific a\.ltbority, ~unds

allocated to the k'EGs may not be used for such purposes as to furni:;h
rcfreshnlents, meals, or out-of-town travel expenses. Funds allocated to
the ANCs may not be used for purposes involVing partisan political c.ctivi.ty
or for personal fiuosistence cxpenses of a~y kind. Questions rcearding these
limitations should bE addressed to t.he M\C Information Office.

At .the end of each quarter, each Commission shall prepare hnd api'rove
a quarterly' fin.mcial report. This report '-li11 be. a public. document. !t will
be u5ed by the Office of the District buditor and the Office of tudget and
Hanagei;Jent Systems to revi<:\" the program and financial operati.ons of ANCs •
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